Date of Absence
______________________________

Department

______________________________

Course


______________________________

REQUEST FOR GROUPS TO BE EXCUSED FROM CLASS

This form (or class with pertinent information added) should be filled in and left with the Office of Academic Affairs at least FIVE DAYS before the planned absence.  Thus form should be used whenever a class activity (on or off campus) requires that students be excused from other classes on that day.

The students will make all necessary arrangements with each instructor to make up the work that has been missed.  The Class Absence will be issued only when an instructor asks a student for one.

DATE OF ABSENCE _____________ FROM__________A.M.  TO:__________P.M.

REASON FOR REQUEST________________________________________________

_______________________________________________________________________

NAME OF STUDENTS, FACULTY, AND ANY OTHERS ON BUS TRIP:
______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

______________________________








______________________________








Signature of Instructor Making 








Arrangements








DATE ________________________

revised 10/22/99

